LP Weeding and Replacement Procedures


I.
LP Withdrawal

The following criteria will be used in determining whether the LP can be withdrawn from our collection:

A.
Opera selections on LP that we have complete performances of on CD, regardless 


of the performers.

B.
Any LP performance that has been checked out zero (0) to five (5) times and we 

own at least one (1) performance on CD.

C.
Any LP performance that has been checked out six (6) to ten (10) times and we 


own at least two (2) different performances on CD.

D.
Any LP performance that has been checked out eleven (11) or more times and we 

have three or more different performances on CD.

E.
Any LP performance that has been checked out, is severely damaged, and we 


own at least one copy on CD of any performance.

F.
If there is more than one copy of any LP withdraw the copy, or copies,  that are 

in the worst condition, leaving one copy in the collection.  (Exception:  If the LP 

meets any of the above guidelines, all copies may be withdrawn.)

II.
LP Replacement

The following criteria will be used to identify possible CDs to replace the LP in our collection.  Only use this criteria if you cannot withdrawal the LP, or if the performance

or performer is deemed significant.

A.
Search the discographies in the following order:


1.
Schwann (Use the appropriate catalogue)



a.
Artist – Catalogue for Classical Performers



b.
Opus – Catalogue for Classical Music



c.
Spectrum – Catalogue for Rock, Pop, Jazz, etc.


2.
Online Music Stores(www.amazon.com; www.cdnow.com ; 

www.blockbuster.com)


3.
R.E.D.
Classical Catalogue


4.
Diapason


5.
Bielefelder Katalog

B.
If you find any recording that is an exact copy of the LP, photocopy the page 


from the discography and place with the tracking form.  If you do not find an


exact copy, but find other performances;  choose one, photocopy that page, 


highlight the appropriate CD; and place with the tracking form.

C.
Notes on Replacement CDs


1.
Try to find complete recordings of any work that is not complete on the 



LP you are trying to replace. (Example:  The LP is “Selections from La 



Traviata”; you would want to replace it with the complete opera.)


2.
If possible, match as many performers as possible.  (Example:  If you 



cannot find the orchestra and the conductor, try to find at least the 



conductor.  If soloist with ensemble, attempt to find the soloist first.)


3.
If the LP is a “showcase” of a certain performer, and you can’t find the 



necessary pieces on CD, it is possible to replace the LP with a represent-



ative work from the performer in the same genre.  (Note:  We still must 



at least one copy on CD of each of the pieces on the original LP.)

4.
Always double check to make sure none of the CDs that you selected are already owned by the library or currently on order.

Note:  When ALL replacement copies are cataloged withdraw the LP they are replacing from the collection.

III.
LP Keepers


The following criteria will be used in determining whether an LP should remain in our 


collection.


A.
There is no other copy of the work in our collection and you cannot find an exact



or similar recording in the replacement phase.


B.
The work or collection has significant historical value.  (Note:  If you are in doubt 

as to whether the work has historical value or not, consult your colleagues or possibly music faculty.)


C.
The work contains instrumentation, arrangement, period instruments, or other 



oddity that is not represented on CD.

IV.
LP Tracking Forms


Complete a tracking form for each LP that is searched.


A.
Fill in the necessary information describing why the LP should be withdrawn or 



recommend for replacement.


B.
In the notebook, indicate the date in which you searched the LP, your initials, 

and whether the LP should be withdrawn, whether you searched for a replace-

ment. and if a replacement was found.


C.
Once you have completed the tracking form and filled in the notebook, photo-

copy the back of the LP with the performance information.  (Be sure to reduce 

the copy size to 65% so as not to use large paper, and write in the LP call number.)


D.
Attach all photocopies (LP jacket and discographies) to the LP tracking form.  


E.
Place the forms in the appropriate designated area.
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