CD Replacement Searching for Brief/Multi LPs

1. Pull LP

2. Search Horizon to see if we have:


a. Re-release on CD


b. All of the repertoire on CD

3. If found in Horizon, withdraw LP.  Mark an X in the “Wd” column of the spreadsheet.

4. If not found, search MLSC for:


a. Re-release on CD


b. All of the repertoire on CD

5. Print out from MLSC the records for CDs found.  Write the LP number at the top of the print out.  Keep the print outs in LP number order.

6. In the spreadsheet, type in the

a. Piece (composer, work if multiple works by one composer.  If it is a re-release of the entire CD, type re-release)

b. Manufacturer/publisher and manufacturer/publisher number

c. Cost – use the “library sell cost”

d. Insert additional rows if necessary

e. If not found, type none into the manufacturer/publisher number field and leave other fields blank.
 NLN 9/20/05

