Merging Multiple Bib Records as Part of LP Recon Project
1. Do not merge until you have imported the new bib into Horizon from Connexion.

2. In Horizon, search by bib number for each of the bibs that needs to be merged for an item: Cataloging -- Bibliographic Record -- Bib Quick Search

3. Make sure the new (OCLC) bib is on top.  This is the “living” bib.  The other bibs (“dying” bibs) should be underneath.  Make sure you don’t have any other bib records open.  

4. Click the merge button (looks like 2 roads merging or a ladder leaning on another ladder)

5. Merge profile = bibm (Default Bib Merge)

6. Check the bib numbers to make sure the correct bib numbers are living and dying.  You can also preview the merge.

7. Click merge to merge the bibs.

8. Delete the extra item records.  Leave the first item record and delete the others. 

9. Use F10 or the “Send to” button to go to Copy/Item list.  

10. Highlight the item record to delete, and click File -- Delete Record.  

11. Repeat for remaining item records if needed.

12. Use a black marker to mark out the deleted barcodes on the actual LP.
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