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LP Recon Project

Procedures

1. Using the list of LPs, pull a group of LPs which have only brief/multi bib records off the shelf.
2. Search for each LP in Connexion

A. Open Connexion
B. Make sure your personal save file is selected. File -- Local File Manager

C. Search (<F2>, or click [image: image1.png]


 )  You will be logged on automatically.

D. Search by the LP publisher number.  mn:llll##### 
Example: mn:P8559

3. Examine the results of your search:

A.  Make sure the record is for the entire item!!!!

B. Make sure the record is for an LP, and not a cassette or a CD or something else.

C. Make sure the record matches the item in hand, i.e. if it is for multiple discs, that we have multiple discs, and conversely, if it is for a single disc, that we do not have multiple discs.  (If you can find a record for each individual disc, this is OK too.)
D.  If there is no record for the entire item, set aside.  Write on a sticky note the OCLC #s for partial records if any.

E. If multiple records that match the item exist, prefer records that:

· Are AACR2 (coded Desc a)

· Are ELvl I or blank, preferred over M, preferred over K

· Have fuller info -- more headings, have 505, etc.

4. Save the record to the local save file (F4)

5. Repeat steps 2-4 for the remaining LPs in the group.

6. After searching for a group of LPs, logoff (<Alt><F1>, or click [image: image2.png]


 )  and begin to edit the individual records.

7. Open the local save file (<F3>, <Enter> or click [image: image3.png]


 ,  <Enter>) Open each record from the local save file and complete steps 10-16 for each record.

Note: throughout this document $ is used for the “delimiter”  To make a delimiter in Connexion, use <Ctrl><D>

8. Check 028 -- Music Publisher Number
A. If only one number: make sure indicators are 02

B. If multiple numbers, enter all and make sure indicators are 00.  Make a 500 note (first 500 note)

500 __ Deutsche Grammophon: 419 876-2--419 878-2 (on container: 419 875-2)

C. If 262 is present AND there are multiple numbers:

262 __ $|b RCA Victor $c LM 2490. $d [1960]

will become:

260 __ $a [New York] : $b RCA Victor, $c [1960]

and

028 02 $a LM 2490 $b RCA Victor

(Put in $a the city where the item was published.  Bracket it if not given on the item)

D. If no 028 and 262 is present, do nothing.

9. Check for presence of 505 contents note and add if necessary.
10. Delete any subject headings not coded 650 _0.  Check to make sure that there is a 650_0 heading for that aspect first.

11. Add $4 relator codes to 700 and 710 fields if necessary:

700s are for additional individual people, such as performers.  Use the following codes:

Performers $4 prf (performer) or $4 cnd (conductor)

Librettists ($4 lbt) 
Lyricist ($4 lyr)  (The person must knowingly function as a lyricist to have $4 lyr. In the case of song settings of a poet, use simply 700 with no $4.) 

Arranger/transcriber ($4 arr)

Editors ($4 edt) and compilers ($4 edt)
710s are for groups (usually musical ensembles such as orchestras, choirs, or chamber ensembles)  Follow a performing group with $4 prf

12. Run LPRecon macro.  You will need to enter the LP call number.  For example, if you are cataloging R-456, you will type 456 into the input box.  You will also need to enter the Horizon bib number of the brief record already in Horizon.  To do this, conduct a Miscellaneous Call Number Search in Horizon, select the item, press <F10> and select MARC editor.  The Horizon bib number is the number in the blue bar at the top of the window after Bib:  
13. If necessary, fix validation errors.  Revalidate (<Shift><F5>, or click [image: image4.png]


 ) until no errors and save (F4 or Action -- Save Record to Local File)
14. We cannot import the items into Horizon at present because our database is being processed by an outside vendor.  When the processing is complete, I will notify you and show you how to import the items.
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