Gift Periodicals to Be Processed Project
We are trying to discover if we have these issues or not.  If we don’t, and they complete a missing volume, we’ll add them.  If we have them, they go to the next lucky taker!

Steps:

1. Search Journal title in Horizon -- you can use Title Alpha or Journal Title Alpha

2. Check the holdings -- this is usually easier to do in the public catalog.

3. Physically check on the shelves to make sure.

a. If we already have it, put in the give away pile.

b. If we don’t have it, and it completes an incomplete volume/section, put it in the add pile.

c. If we don’t have it, but we don’t have the surrounding issues, either, put it in the “don’t have, but not sure if want to add” pile
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